PEDS Data Entry Training
Client Report

Statewide Data Collection
and Evaluation of First 5
California Funded
Programs

4RSI

7/11/06



Goals of Training

To describe the content and uses of the

client report.

= |0 learn

= |0 l1earn

= |0 learn

now to run the client report in PEDS.

now to use the client report filters.

now to print, save, and export the

client report.
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Client Report

= DIs
= Dis

Examples of uses

nlay a client’s intake/follow-u

0

« Disp

ay a client’s intake/fo

ay services received

low-u

Provide case managers with a client’s history.

0 schedule.

0 history.

Dy a client.
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How do | access the Client Report?

LIFORMIA" Main Menu PI‘OPOSITIOH 10

A
Statewide Data Collection and Ewaluation E\fﬂluﬂ"'ion Dﬂ"'ﬂ 5?51,2"1

Data Entry Reports Data Collection Marratives Program Setup

User Type Selection

Please select a Reporting Period: IQDDE—QDDE Fiscal Year ;I
 Activities { Aggregate Data) {Individual Data)

View Data Within Date Range (rmrnfdd sy ) Add a New Core Participant:

Start Date:lDE.-‘EE.-‘QDDE End nabe=|u?m5,fznus Core Child 0-5 and Guardian

Enterfiew Data for Strategy: odd a New Mon-Core Participant (IRC):
Direct Service Provider Capacity Building | Non-Core Guardian |1 Non-Core Child 0-5 |

Last MHame: Gender: -
| ! i
- —— —— Type:l "I Stah.l5=|.-&.l:ti\.fe "I
sl E | e
~ Group Service Details

View Data wWwithin Date Range (p

Start Date:IDEIEEIEDEIE nd Date :ID?IDEIEDDE

Enter/¥iew Data Design Groups

Enter/¥iew Data
~ Funds Spent
By Strategy

User: sanders.mary (0 [ogin attermpts i =

F -
User Type: Funded Program User CIICk SearC h .
Funded Program: Mayberry Resource m

l_ I_ E |ﬂ Trusted sites i
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How do | access the Client Report?

["ZFIRST5

CALIFORMIA™

Statewide Dafa Collection and Evaluation

AT . Last Name First Name Een. . iD

_ ) Johnszaon Mary oO5/1s/1271 F Guardian Core Puctive 2275 ;I
Farticipant Info: Johnson Patrick  \\_ 07/12/2002 M child Core Active |227%
Jones Richard \ oFf1le/2002 M Child Core Fuckive 2276

Consent/AB-99
Demographics
Address

Case Motes

Intakes / Follow-ups:
|ozs1ss2004

Edit

= 1. Select participant from

the participant browser.

Serdices:

Service Info

Service Details

e 2. Click Client Report. |

-

Case Information Family Information
Current Telephone 217-555-5124 Select family mermbear.,
Next Follow-up Due 02/03/2006 Johnson, Mary (Guardian
Middle Name Janes, Richard [ Child)
Mother's First Mame Mary Aadd family member to selected participant,

Place of Birth Slenn I — m
&2 Done [ |5 @ Trusted sites i
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How do | access the Client Report?

— et

EFIRST 5 Johnson, Patrick DOB:07/18/2002

CALIFORMIAX"
Statewide Data Collection ard Bwaluation

m Mearnu Browsear Farnily Mernbersl *I Client Report

Addiress

Participant Info:
Telephone 5 . 7id Date Primary

Consent/AB-99 - -
263 Hilltop Drive

Demographics Mayberry, Cf 95959

11322 South Street
Address Mayberry, Cé 55555 217-555-5124

I Click Client Report I

i ronTrrr— if you are already in an
|nd|v|dua| par“upant’s - —aaaee

Sarvices: record. /— Stabe:lm Zip Cude:l—

Service Info

217-555-5124 12/12,/2004 |Mo

272004

Service Details

Date Range At Street Address:

add Mew Particioant: Date Range At SteetAddess: .. .
Start Date [rom/dd/ywey s End Date ':""ll‘l‘l-'"dd."";";'l;'yhl—
Add Hew |12.-’13f2-:n:|4

&2 Done [ |5 @ Trusted sites i

7/11/06



Client Report
Report filters

Deselect any check box to exclude
 Fle Edit View Favortes Tooks Help unwanted data from the client report.

FIRSTS . i
sgmfacﬂ.hgmﬁmﬁ Individual Client T

General Information: / Primary Address
Case MNotes Address History

Interviews: [+] Intake [+] Followve-ups

[+“] Occurrence Schedule

Services: Direct Services by Date Direct Services Summary Table
SHNP/SPOP: [“*] Developmental Screenings [“] Assessments
[“]Health Surveys External Services

< select all Unselect all
—

=

The Select All button selects all the options.
The Unselect All button deselects all options.
- — J  run report | close |8

é & Trusted sites

Click Run Report. ’
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Client Report

Client report sections

Fil= Edit Wiew Favorites Tools  Help CER0
7T 2006 ~
Individual Client Report =
Mame and Demographics
Last Mame: Johnson (Child)
First Name: Patrick
Middle Name:
Gender: [ — .
Mother's First Name: Mary Name and demographlc
Maiden Mame: M A . .
Place of Birth: Glenn |nf0rmat|0n.
DOB: Fiigj2002
Ethnicity: Black [ african American
Primary Language: Ernglish and ancther language equally {indicate other language)
Other Primary Language: Some other language (Kru)
Guardians: Mary Johnson
Address Info
Primary Address
Street: 11332 South Street
City: Mavberry
State California
fip: 95959
elephone: 217-555-5124
Start Date: 12/12/2004
End Date: . .
Address information.

Street 2632 Hillkop Drive
City: Mavberry
State California
Zip: o95959

elephone: 817-555-5124 b
4 [ >
:EI Done é & Trusted sites
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Client Report
Client report sections

Consent start and end date.

File Edit Wiew Favorites Tools  Help CSR0
onsent - o
Consent Start Date: 2f15/2004

Consent End Date: 2/15/2014
Occurrence Target Date Start Date End Date Interview Date
Intake 03/15/2004 0z2/15/2004 D4/26,/2004 03/15/2004

G rnonth 09/14/2004 os/03/2004 10/ze/2004 09/14/2004

1 vear 03715520 02/01/2005 O4/26,/2005

1 Year 6 Months 09142005 10/26/2005 09/14/2005
2 Year 03/15/2006 oz/o1 4/26,/2006 04/15/2006
2 vear 6 Months 09/14/2006 02/03/2006
3 Year 03/16/2007 0z/02/2007

Cate of Interview 3/15/2004

Dates of completed intake and
follow-ups, interviews missed
(in red), and interviews due.

Howe much did your child weigh when hefshe was born?
(Pounds: 2 |bs. 4 oz, and below)

(Kilograms: Under 1.5)

(Grams: Under 1500)

(Pounds: 2 |lbs. 5 o0z, -5 lbs. 7oz

(Kilograms: 1.5 - 2.4

(Grams: 1500 - 2499)

*Pounds: 5lbs. 8 oz. - 7Flbs. 15 0z.*

*Kilograms: 2.5 - 3.5%
*Grams: 2500 - 3500* ~ . . .
(Pounds: 8 lbs. or mare) Intake information with

(Kilograms: 3.6 ar morea)

(Grams: 3600 or more) Qnswers in bold.

(Con't know f Declined)

Howe many months pregnant were you (the child’s mother) when vou first received prenatal care (saw a
doctor) for this oreanancy?
% >

&] Done Sy @ Trusted sites
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Client Report
Sections

File: Edit
‘ 6 month

Wiew  Faworibes Tools  Help CSa0

(¥

Fiterview 9/14/2004

Does your child have any kind of health insurance now, such as insurance through an HMO, a private
insurance company, Medi-Cal, Healthy Families, or something else?

*Yes*

i(Mo)

(Don't know J Declined)

Is there a place, other than an emergency room, where your child usually goes when hefshe is sick or you

need advice about hisf/her health?

*Yes* =
iMo)

. ~
(RS e s Follow-up information
Is there a doctor or other health care provider that you usually take your child to fDL

G with answers in bold.
Eggs‘ﬂt krnow f Declined)

How many times in the last year did your child receive a well-child checkup, that is, a general checkup when
hefshe was not sick or injured?

(0 visits)

(1 visit)

(2 visits)

3 wisits)

(< visits)

(5 visits)

*B or more visits*

(Don't know f Declined)

£ |
&) Done S @ Trusted sites

[
[ %
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Client Report
Sections

File Edit Wew Favorites Tools Help CSa0
LA T LTIy LTI s f
Case Motes 5
3/15/2004 _ _ D
Patrick has a speech impediment.
4/15/2006 | Case notes.
Patrick appears to have a learning disorder.
Direct Services by Date
4f1 /2006 - 67302006 - {Occurrences - 15;
Duration - 60 minutes)
*Child Development Services - Early education
programs for children alone or together with parents
*Child Developrment Services - Family literacy programs
1712006 - 3/31/2006 - { Occurrences - 15;
Duration - 60 minutes)
*Child Development Services - Early education
programs for children alone or together with parents 2 =
*Child Development Services - Family literacy programs DIreCt SEIVICES by
10/1/2005 - 12/31/2005 - (Occurrences - 15; dates of occurrence.
Duration - 60 minutes)
*Child Development Services - Early education
programs for children alone or together with parents
*Child Development Services - Family literacy programs
71752005 - 9/530/2005 - (Occurrences - 15;
Duration - 60 minutes)
*Child Development Services - Developmental
soreeningsfassessments
*Child Development Services - Early education
programs for children alone or together with parents bt
% >

:EI Dane 5y @ Trusted sites
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Client Report
Sections

File Edit Wew Favorites Tools Help

Direct Services Summary Table
Direct Service Activities

Child Development Services
Ceveloprmental screeningsfassessments

Early education programs for children alone
or together with parents

Farmily literacy programs

Export to Word

£

juawabeuew ase)

0
0

o

L= ]
—— ~
Service Units Provided
- =
= =
B El
7 —
= L= =
= ) E. F_-.'_
= = = =
= = E__ = er
W = [} =1 E,.
= -t =) = = =
= ~ = & = = =
= =3 -t Y E = =
= = =] — = = -
I — 3 = = =
=] m il = = = ! =
S 8 § 3 F T £ %
< < 2 9 & @ &8 5 g 4
= == = — m — E' = -
= 2 2 g 3 =2 3 S &
15 ] ] ] ] ] ] ] 15
Gl ] ] ] ] ] ] ] 60
a0 ] (] (] ] (] ] ] a0
v
| >

Direct services
summary table.

:JEI Done

é & Trusted sites

7/11/06



Client Report

Printing a report

¥iew  Favorites cSan
o~
il S Individual Client Report
Save As...
= Click File and
LY | Prink. .- s .
M Print Preview... select Print.
D] Send *
El  Import and Export. .. “an American
P 1 another language equally (indicate other language)
O Properties r language (Kru)
G work Offine on
Clase |
Street 1133 South Street
City: Mayberry
State California
Zip: 95959
elephone: 817-555-5124
Start Date: 121272004
End Date:
Street 863 Hilltop Drive
City: Mayberry
State: California
Zip: 95959
elephone: 817-555-5124
Start Date: 2/15/2004
End Date: 12/12/2004
onsent
Consent Start Date: 2/15/2004 3
L T e e = P PR A
< >
Contains commands For working with the selected items,
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Client Report
Saving a report as a file

Edit  Wiew Faworites Tools Help CcEa0
74 Mew | o
Dpen. .. r+C HoH — 3
N Edit with Microsaft OFFice Ward In d Ivld ua I C I e nt RE po rt T
L
Fi Save As, .., . .
Mo Click File and select Save As...
[ age sefup... . . . .
M Frink.. Ctrl+F to save file in desired location.
r1 Prink Prewview, .,
p
D Send 3 )
El  Import and Export. .. =An AMerican L
P d another language equally {indicate other language)
O Properties rlanguage (Kru)
G Whark, OFFline arn
SI Zlose I
Street: 11232 South Street
City: Mavberry
State: California
Zip: o5a59
elephone: 217-555-5124
Start Date: 1z2/12/2004
End Date:
Street: 2632 Hilltop Drive
City: Mavberry
State: California
Zip: o5a59
elephone: 217-555-5124
Start Date: S1S 2004
End Date: 12122004
Consent
Consent Start Date: 2/15/2004 P
- = Nl Myt S E AT A A —
< *
Contains commands For working with the selected items.
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Client Report
Exporting a report to Microsoft Word

File

Edit Wiew Favorites Tools Help CE80

-

screenings/assessmeants b
*Child Developmeant Services - Early education

programs for children alone or together with parents

*Child Development Services - Family literacy programs

irect Services Summary Table
Direct Service Activities Service Units Provided

— =
= K
= a
g o =
= w = W
2 = = =1
o 2 3 T 2 F
S =
Click Export to Word 2 s &8 2 & 3 3§ &
= =2
at the end of the report. = £ ¥ 8 & ® 5 2z 3
€ £ 2 ¥ g § < £ =&
= -
3 = 2 2 & 5 § g2 3 g2 g
= = o ! =1 = = =
ent Services
al screeningsfassessments o 15 0 0 0 o 0 o
dtion programs for children alone o &0 0 o o 0 0 .
{r with parents Microsoft
teracy programs 0 [S1H] o o O (] 0

Word must be
available on

your computer./

Export to Word

-EI Crore

7/11/06



Client Report
Copying a report (in lieu of exporting)

orikes  Tools Help CSAO
i Click Edit and select Select All.

Paste Chrl+7 ]

: Then click Edit and select Copy.
o o — Open Microsoft Excel or Word,
il iR 3 and Paste report into document.

DOB:

Ethnicity:

Primary Language:

Other Primary Language:

Guardians: Mary Johnson

Addre s 1ol N

Prirmary Address

Select all

Find {on This Page)...

Tel;aphune:
Start Date:
End Date:

Street:
City:
State:

Fip:
Telephone:
Start Date:
End Date:

Consent Start Date:
= — o i

IRemD'-.-'es the current selection and copies it onto the Clipboard.
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Client Report
Summary

To Run a Client Report To Export a Client Report to Word

- On Main Menu, click Search. « Click Export to Word at end of report.
- Select participant from browser. To Copy a Client Report
- Click Client Report. . Click Edit.

- Select desired report filters by
using the check boxes.

- Click Run Report.

To Print a Client Report
. Click File. - Open Microsoft Excel or Word.

« Select Select All.
« Click Edit.
- Select Copy.

. Select Print. - Paste report into document.

To Save a Client Report
« Click File.
- Select Save As...
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